s AP Im port
from Excel

HV_APMassEntry I=]
The AP Mass Entry from Excel allows the user
to enter and divide a voucher over a large Batch 7 [ 033108 3
number of GL Distribution lines from an easy e : i’
to use Excel template. |

Invoice Date [F7] 343 /2008 |Z|

Distribution D ate (F7) 3431 /2008 |Z|

Your_ Fieference [Wendor |

Irveaice Mumber]
AP IMPORT FROM EXCEL IS...

Amount Before Taxes 0.oo

Sales Tax 0.oo

Freight n.ao
- Great for repetitive entries such as dividing Miscellnzous 00
up payro” entries. Tatal &smaunt 0.00

Select PO's |
« Assigning and distributing overhead costs L P T e
Ald Selections To AP Batch .7
- Save your templates for Recurring Entries et PO's Amaurt Selected 000
Cancel Lloze
Fieady SERVER: emagine, DEB: 070 Macola ES YWerzion 1.0.34
ORGANIZED.
SIMPLE.

EFFICIENT.

HARVEST Contact Us Today!
VENTURES WWWw-harvestvi.com = EXECt
INC. sales@harvestvi.com And it all comes together.

P:403-202-0577



i Import From Excel
STEP 1: Select An Excel Spreadsheet To Import

|H MHarvestWAPMassEntnhAP_M assEntry_Import_ES_2 00,1k

STEP 2: Show and Select Excel Worksheets
‘whorkSheet Hame 4 of Lines Tatal Amt

Show Excel Sheats ‘ 0 Rz B &
O RMNL3 1 1]
O JRML4 0 4

STEP 3: Validate Excel Spreadsheet Is In Correct Format

h Ok

Jrnl 1]¥our Ref, (Wendor Inv.) Har Cell: A4 QK

Jrnl 1]¥endor Mo Hdr Cell: A5 K

Walidate Calumn Names Jrnl 1]Invvoice Date Hdr Cell: a6 [s]4
Jrnl 1|Distribution Date Har Cell: 47 [o]4

Jrnl 1|Optional Reference Har Cell: 45 oK

Jrnl 1|Lines Amk Hdr Cell: a2 [a]4

STEP 4: Yalidate Data For Selected Fields

JRML 1|Batch K
JRML 1| Your Ref, (Vendor Ir.) K
JRML 1]¥endor Mo K
JRML 1|Irwcice Date K
JRML 1|Distribution Da K
JRML 1] Optional Reference oK
Walidate Column D ata ‘ JRML 1|Lines Amt K
JRML 1|Misc At K
JRML 1|Freight Amk K
JRML 1| Ta At K
JRML 1Main Acct K
JRML 1] ot Unit Acck K

1

STEP 5: Update Items In Macola

| Impart Excel Entries [nto AP

Beady Server.

-_J O[>

Start by selecting a Microsoft
Excel Spreadshest to import

Press the 'Show Excel Sheets' to
inorder to select which sheets to
irnport

Press the "alidate Calurin Mames'
ko verify the Excel spreadshest is
inthe correct Format,

This step Yalidates the data in the
Excel spreadshest, The datais
verified that the correct type and
Format is used,

Impart items into Macala

Clase

Macola “ersion

The AP Import from Excel tool is sure
to improve your business structure.
By eliminating tedious and repetitive
tasks, such as dividing up payroll
entries, your business becomes
more productive in it’s time and
resources management.

AP MASS ENTRY FROM
EXCEL HAS MANY USEFUL
FUNCTIONS:

« Uses standard Macola
functionality

« Pre-Post check before
posting in Macola

« Allows user to suspend the
batch pending further review

« Edit batch once added to
Macola in the standard AP
transaction entry screen



